Spreadsheet Instructions

The master spreadsheet is CMA_ResultsTemplate.xls
I. Data:

a. Placeholder data sits on the worksheet Data. 

b. After looking over the various worksheets, erase the placeholder data on the worksheet “Data”.

c. Enter YOUR data from coding sheets into worksheet “Data”.

II. Computations for gender, race, and occupation should be automatic upon correctly entering data in worksheet “Data”. 

III. Computations for topics requires additional formatting:

Instructions for formatting count function for topics:

1. Copy columns date, seg, and topic from worksheet “Data”. Paste into the first three columns of worksheet “TopicsFilter”

2.  On worksheet “TopicsFilter”, Select the three columns date, seg, topic and Filter Data as follows: Data > Filter > Advanced Filter > Unique Records Only

3. Go to worksheet 'TopicsFilterValue'

4. Right-Click cell A1

5. Select Paste Special from the dropdown menu

6. Check the box 'Values' and hit 'ok'. 
7. Worksheet “TopicsCounter” should now show correct results.

